
 				
Bookkeeper – Family Office group
Education: 
· Bachelors degree or MS in accounting.
· CPA license a plus.
Experience:
· Minimum of 2 years prior accounting/audit experience.
· Business management or family office firm experience is a plus.
Skills:
1. Intacct and QuickBooks experience a plus.
1. Computer literacy, including strong excel skills.
1. Excellent verbal and written communication skills.
1. Ability to work within a team environment.
Responsibilities:
· Recording of cash receipts and disbursements.
· Preparation of monthly bank reconciliations.
· Preparation of monthly reconciliation of broker and trustee statements.
· Maintenance of supporting schedules and work papers.
· Coordination with payroll service and employee benefit providers.
· Preparation of monthly and year end closings, including journal entries.
· Preparation of monthly financial reports.



About Rothstein Kass
Rothstein Kass, ranked among the top 20 largest accounting firms in the nation, provides audit, tax and management advisory services to clients in a range of industries.  We have been recognized as one of the Best Places to Work.  Rothstein Kass is committed to being a premier professional services firm and the employer of choice. We offer a competitive salary, an excellent benefits package, and opportunities for professional growth. Our commitment to our people is real. It begins the day you join (or rejoin) the firm, continues throughout your career at Rothstein Kass and beyond. Our dedication to our employees drives us to continually seek ways to express and bring our BALANCED™ vision to life.

Our Firm is headquartered in Roseland, New Jersey with offices located in New York, Beverly Hills, San Francisco, Walnut Creek, Dallas, Denver and the Cayman Islands.   For information, visit www.rkco.com

If interested send resume to joshschwarz@gmail.com
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